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Clandestine Services Vital Reeords Progran
1. T have reviewed the status of 9 Pebruary 1959 pre~
25X1 pared by | l, Chief, PPB/RID and the Memorandun for |
the Clandestine Services Records Committee prepared by 1 25X 1

anted 17 February 1959. Y sgree gemerslly with their cbpervations.

1 eannot comment, however, on many of the specific points made in

< thew because the DD/P Vital Records Program hes operated independently
} , frow the rest of the Ageney. ,

2. I sm anxious to assist in any way that I can to improve
the Clandestine Bervices Vitsl Material Program and offer the
following suggestions for consideration:

a. PREPARE SCHEDULES FOR THE DEPOSITS OF VITAL RECORDS

I will de glad to supply the necesssry forums, suggest
guifes for their preperation and will assign someone from
this Staff to assist in preparing them. GSchedules ghould
be prepared Tor each Arvea Division and Staff,

b. ELIMIBATE DUFLICATE DEPOSITS BETWEEN DIVISIONS AND BTAFFS

Horeally an office or divisiou wvhich has primery
responsibility throughout the ID/P for e given fumetlion
should be the one to select and deposit Vital records.
For exsmple: regulations and notices.

e. ELIMIRATE DEPCSITS OF SUPPCRT RECORDS

Kormally such support records as payroll, persounel
and security sre depcsited by the offices having Ageney-
wide jurisdiction., The attached list, Tab A, shows meny
of the vital records being depcsited by DD/ offices.

It ecan serve as 8 guide in elimineting some of the probable
duplication referred to by the Chief of PPS/RID.

4. ELDMIEATE THE DEPOSIT OF INTELLIGENCE MATERIALS
TEPOSTTED BY DD/I

Tha attached 1ist, Tsb B, shows wany of the intelll-
gence materials now being deposited by D/1I offices. The
| itess on this list need not be deposited by ID/P.
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a@. DEPOSIT VITAL RECORDS CURRENTLY

necords identified as vital should be transferrad
to the Vital Materials Repository prouptly. Thie can be
sccomplished by using the daily Armed Courier service
between Besdquarters and the Tepositorys

¢. ESTABLISE A PROCEDURE FOR XEEPING SCHEDULE

This can be secomplished by having each Ares Records
officers (1) Meintain constant vigiiance on deposits,
(2) Revise the deposit schedules to reflect additions
end deletions, snd (3) Refer to the CSRC items for thelr
appropriate eomsideration %o avold further duplicstion.

3. The itess listed in attachpents & and B are not 1o be
interproted se being couplete 1ists of materisls eonsidered vital,
but rather, for the purpose of this memovanius, reflect only
selected items from established end wore cowplete schedules of
ID/S eml DD/I Offiees. Over and sbove the semple items demcrided,
the DD/I ares offices are dspositing NIE develupment files,
selseted Biographie and Industriel Reglster meterial, couplete
oround snd Persomality fils coversge of Graphles Register, current
pnalyst project pspers and other meterinls that would be needed
in the fulfillsent of emergency operaticns. Iikewine, the Office
of the Cowptroller is depositing reizbursenent ngreswents between
CIA and other government depariments, coples of each fiscal year
vudget, anpmual reeords of indtvidus] employee earnings, ewployee
retiresent recorde, accusulative leave records and peyroll Listings
of all ewmployess,

4. I wiil be glad to &iscuss the Clandsstine Services Vital
ftecords Program further with you at any tiwe.

sttactmente (2)

Pistribution:
Orig - Addressee
1 - DD/P Case File

1 - Recoxds Dispostion Flle
1 - RS (-VM _6) :

(9 June1959)
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